
HOW TO FILL IN THE LEARNING AGREEMENT

Office of International Affairs, April 2024

For Students from the Faculty of Business, Economics and Social Sciences



FORM A LA BEFORE LA DURING



Important

Before the Learning Agreement will be filled out, Form A needs to be submitted to the Faculty to pre-check if                                       

your courses can be recognized

https://wiso.uni-hohenheim.de/beratung-anerkennung


Learning Agreement Before the Mobility

Step 1/7: Fill in the General information (Student1,2, Sending & Receiving Institution3 and your level of language proficiency)

Step 2/7: Fill in the Mobility type and duration (Semester and Planned Period4) plus the Commitment of the three parties (signatures5)

1 .  Fo r  S t u d y  C y c l e ,  c h o o s e  e i t h e r  t h e  B a c h e l o r  o r  Ma s t e r  c o d e  2 .  Fo r  F i e l d  o f  E d u c a t i o n ,  c h o o s e  t h e  c o d e  a p p l i c a b l e  t o  y o u r  f i e l d  o f  s t u d i e s  3 .  T h e  
E ra s m u s  C o d e  o f  t h e  R e c e i v i n g  i n s t i t u t i o n ,  y o u  c a n  f i n d  h e re :  h t t p s : / / w e b g a te . e c . e u ro p a . e u / e ra s m u s - e s c / i n d e x/ o rg a n i s a t i o n s / s e a rc h - f o r - a n - o rg a n i s a t i o n  
4 .  C h e c k  t h e  P l a n n e d  P e r i o d  o f  Mo b i l i t y  b y  s e a rc h i n g  f o r  t h e  A c a d e m i c  C a l e n d a r  o f  y o u r  h o s t  i n s t i t u t i o n  5 .  Ma k e  s u re  t h e  d a t e s  o f  a l l  t h re e  s i g n a t u re s  l i e  
b e f o re  t h e  s t a r t  o f  y o u r  m o b i l i t y



Learning Agreement Before the Mobility

Step 3/7: Transfer the data from Form A to Table A1,2 & Table B3

1 .  T h e  t o t a l  n u m b e r  o f  E C T S  h a s  t o  b e  a  m i n i m u m  o f  2 4  a n d  a  m a xi m u m  o f  3 0  E C T S  2 .  T h e  C o m p o n e n t  C o d e  o f  H o h e n h e i m  c a n  b e  f o u n d  i n  t h e  C o u rs e  
C a t a l o g u e  3 .  I f  a  c o u rs e  i s  n o t  b e i n g  re c o g n i z e d  b y  H o h e n h e i m  a n d  t h e  b o x  i n  Fo rm  A  i s  t i c k e d  w i t h  ' N e i n ,  k e i n e  C re d i t s . . ' ,  t h e n t h e  A u t o m a t i c  
R e c o g n i t i o n  o p t i o n  i n  T a b l e  B  s h o u l d  a l s o  b e  t i c k e d  w i t h  ' N o '



Learning Agreement Before the Mobility

Step 4/7: Transfer the data from Form A to Table A & Table B

Step 5/7: Once signed by us1, download your LA from Mobility Online again

Step 6/7: Contact the Partner University for the last signature

Step 7/7: Upload the fully signed LA before the start of your stay abroad

1 .  P l e a s e  n o t e  t h a t  t h e  O f f i c e  o f  I n t e rn a t i o n a l  A f f a i rs  m a y  t a k e  1 - 2  w e e k s  i n  o rd e r  t o  h a v e  y o u r  d o c u m e n t  s i g n e d  a n d  u p l o a d e d  a g a i n



Learning Agreement – During the Mobility

Important: In case of changes1, please fill out Form A again and submit this to the Faculty

Step 1/5: Once your new Form A is approved by the Faculty, the LA During the Mobility2 needs to be filled out to record the 

changes

• In table A2 you list the courses that you want
to delete or add

• In table B2 you have to list how the added
courses will be recognized

1 .  A n y  p a r t y  c a n  re q u e s t  c h a n g e s  t o  t h e  s t u d y  p ro g ra m m e w i t h i n  t w o  t o  f i v e  w e e k s  a f t e r  t h e  s t a r t  o f  t h e  s e m e s t e r  2 .  T h e  L A  D u r i n g  t h e  Mo b i l i t y  n e e d s  t o  
b e  s i g n e d  b y  a l l  p a r t i e s  w i t h i n  f o u r  w e e k s  a f t e r  t h e  s t a r t  o f  t h e  s t u d y  p e r i o d

https://wiso.uni-hohenheim.de/beratung-anerkennung


Learning Agreement – further procedure

Step 2/5: After filling in the deleted and added components in the Changes to the learning agreement section, upload your LA in 

Mobility Online together with Form A signed by the Faculty

Step 3/5: Once signed by us1, download your LA from Mobility Online again

Step 4/5: Contact the Partner University for the last signature

Step 5/5: Upload the fully signed LA in Mobility Online

1 .  P l e a s e  n o t e  t h a t  t h e  O f f i c e  o f  I n t e rn a t i o n a l  A f f a i rs  m a y  t a k e  1 - 2  w e e k s  i n  o rd e r  t o  h a v e  y o u r  d o c u m e n t  s i g n e d  a n d  u p l o a d e d  a g a i n



AFTER YOUR
MOBILITY

Office of International Affairs, April 2024

Step 1/2: Make sure to upload your Transcript of Records 

in Mobility Online after your stay abroad

Step 2/2:  Contact your Faculty for the final recognition: 

https://wiso.uni-hohenheim.de/beratung-anerkennung

https://wiso.uni-hohenheim.de/beratung-anerkennung
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